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[nerpykuis 3 pinosojacTsa
1. 3azanvni nonoscennsn
l. Lls incrpyxuist po3po6uiena na ocnosi IHCTPYKIII 3 ninosoacrea y saknanax

3arallbHOl CepeiiboT OCBITH, sika 3aTBepkeHa Hakasom MOHY Bu 25.06.2018 No 676,
sapeectpoBana B Minictepersi toctuuii Ykpainu 11 sepecus 2018 p. 3a Ne 1028/32480
Ta BCTAHOBIIIOE 3arajibHi BAMOTH LLOJ0 A0KYMEHTYBaHHs yripasiiHcekol ingopmauii' ra
oprasizailii pobOTH 3 IOKyMEHTAMH y JAepIKaBHHMX | KOMYHATbHUX 3aK/Ia/iax 3araibHo]
cepe/iHbol' OCBITH (nami 3akan).

2. OpraHi3sauisi 1iI0BOJICTBA i KOHTPOJIb 32 CBOCYACHUM PO3IJIALOM T4 [POXOIKEHHSIM
JIOKYMEHTIB 3J[IHCHIOIOTBCS BiJANOBiNa/IbHOIO 0c060I0 (BiANOBIIabHUMK 0CcOOAMHK), AKA
(K1) NPU3HAYAETBCS (MPU3HAYAIOTHCS) KEPiBHUKOM 3aK/Iay.

3. CTBOpPEHHSI eIEeKTPOHHHUX MOKYMEHTIB 3iHCHIOETHCA BIAMOBIAHO A0 3aKOHIB
Ykpaiiu «[Ipo eneKkTpoHHI HOKyMEHTH Ta eneKTpOHHHWi JoKymeHTo0Gir», «Ilpo
CNIeKTPOHHUH UM(POBUH migmucy, Hakazy MinicteperBa octuuii Ykpaiau Big 11
nucronana 2014 poxy Ne 1886/5 «Ilpo 3arsepmkenns [lopsiiky po60oTH 3 eleKTpOHHUMM
JIOKYMEHTaMH y J1IOBOJCTBI Ta IX ITiIrOTOBKHM [0 MlepeJjaBaHHs Ha apxiBHe 30epiraHHs»,
3apeecTpoBaHoro B Minicrepersi toctuuii Ykpainu 11 mucronaga 2014 poky 3a Ne
1421/26198.

3aknmaa MOXKYTh CTBOPIOBAaTH JOKYMEHTH THM4acoBoro (1o 10 pokiB BKJIOYHO)
cTpoky 30epiraHHs JMILE B €JIEKTPOHHIH (OpMi 3a yMOBM HasBHOCTI BiANOBIAHOIO
TEXHIYHOTO 3a6e3reyeHHs 3 ypaxyBaHHsIM BUMOI 3aKOHOAABCTBA Y KpailHH.

4. Tlopsnox opraHizauii JiJOBOACTBA 3a 3BEPHEHHSAMH TIPOMAJsiH, 3alMTAMH Ha
ny6aiyHy iHdopMalio BU3HaYaeThes 3akoHamu Ykpainu «I1po 3BepHeHHS rpoMaisH»,
«IIpo noctyn no my6srigHOl iHpopMalLii,

5.V 3akna;i  AiJOBOJACTBO  3/IHCHIOETHCS  JIEPKABHOI MOBOK. JIOKYMEHTH
CKJIA/Ial0ThCs 1ePIKaBHOIO MOBOIO, KPIM BHIA/IKiB, nepeadaueHnX 3aKOHOAABCTBOM MO
MOBH B Y KpaiHi.

6. Ctpoku 36epiraHHs JOKYMEHTIB, 110 CTBOPIOIOTBCS MiJl 4ac isIBbHOCTI 3aKnajiy,
BU3HAYAIOTHCS HakazoM Minicrepersa rocTulii Ykpainu Bix 12 ksiths 2012 poky Ne-
578/5 «Ilpo 3aTBepKeHHs Ilepelliky THIOBHX .I.lOKyMeHTiB, 10 CTBOPIOIOTHCS IMiJI Yac
JUSIBHOCT] JIep/KaBHHUX opramzaulﬁ Ta OpraHiB MiCLIEBOTO CaMOBpSLyBaHHS, IHIIMX
yYCTAHOB, Mi/lNPUEMCTB Ta OpraHi3alii, i3 3a3HaYeHHsM CTPOKY 30epiraHHs JOKYMEHTIBY,
sapeectpoBaHuM y MinictepcTsi rocTriii Ykpainu 17 kBiths 2012 poky 3a Ne 571/20884
(31 3MiHaMHu).



11. 3azanvni 6umozu 00 cmeopeHHs, oghopmieHHs ma
00KYMEeHmMY8aHHA YyNPAGIiHCLbKOT IHpopmayii

1. JIokyMeHTyYBaHHsI YyNpaBIiHCBbKOT 1HGOpMaIl 3aKjaay IMOJsIrae y CTBOPEHHI
JOKYMEHTIB, 110 CIIPSMOBaH1 Ha BUPIIIECHHS YIPABIIHCHKUX PIIICHb.

2. Ha3zBa Buay AoKyMeHTa (Haka3, MPOTOKOJ, JOIMOBIJHA 3aluCKa TOIIO) Mae

BIMOBIIaTH Ha3BaMm, TmepeabadeHuM posaiiom 3 JlepkaBHoro kimacudikaropa
ynpasiiHcbkoi nfokymenTartii JIK 010-98, 3arBepmxkeHoro Hakazom Jlep:kaBHOTO KOMITETY
VYkpainu no cranaapTusaiii, Mmetposiorii Ta ceprudikarmii Big 31 rpyaas 1998 poky Ne
1024 (31 3MiHaM#).
OdopmileHHST PEKBI3UTIB OPraHi3alliHO-PO3NOPSAY0i JOKYMEHTAllll Ta MOPAIOK 1X
po3TalryBaHHs MaroTh Bignosimatu HarionameHOMy cTanHmapTy Ykpainu «Jlep:kaBHa
yHi(iKOBaHa CHCTEMa OpraHizaliifHO-po3nopAI4oi JoOKyMeHTallii. YHiikoBaHa cucrema
OpraHi3alifHo-po3NnopsAadoi JToKyMeHTallli. Bumorun mo odopMitoBaHHS JTOKYMEHTIB.
JCTY 4163-2003», 3atBeppkeHOMY Haka3oM Jlep)kaBHOTO KOMITETY YKpaiHU 3 MHUTaHb
TEXHIYHOT'O PEryJtoBaHHs Ta crokuB4oi nmomituku Bif 07 kBiTHs 2003 poky Ne 55 (mani -
JCTY).

3. OpranizaniifHO-po3MopsAIdl JOKYMEHTH OPOPMITIOIOTHCS Ha OJaHKaX, 10
BHUTOTOBJISIFOTHCA 3T11HO 3 BuMoramu JICTY Ta miero IHCTpyKIi€ero. Y 3akiajii MOXYTh
BUKOPUCTOBYBATHUCS TaKl OJJAHKHU TOKYMEHTIB: 3araJIbHUN OJaHK JJI1 CTBOPEHHS PI3HUX
BU/IIB IOKYMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BU BUAY JOKYMEHTA); OJaHK JIUCTA;
OJIaHK HaKa3y.

Bumoru 10 opopMiIeHHS! JOKYMEHTIB, IO BUTOTOBJISIOTHCS 32 IOIOMOT'OK0 KOMIT FOTEPHOT
TEXHIKH, HaBEICHO B J0JATKy 1 70 miei [HCTpyKITii.

4. TlocagoBi o0coOM MIANUCYIOTh JOKYMEHTH B MEXax CBOiX [MOBHOBaXEHb,
BU3HAYCHUX 3aKOHOJIABCTBOM YKpaiHHU, CTAaTyTOM 3aKJIaay, MOCAJOBUMH THCTPYKIIISIMHU,
HaKa30M IpO PO3MOAia 000B’SI3KIB MIXK KEPIBHUKOM 3aKJagy Ta HOro 3acTylHHUKaMHU
TOIILIO.

BigbuTtkoM neuatku 3akianay (3a HasBHOCTI) 3aCBIIUYIOTh MiAMKUC MOCaA0BOI 0COOU
Ha JIOKYMEHTAaxX 13 MUTaHb OpraHizamiifHoi Ta (piHAHCOBO-TOCMOMAPCHKOI MISILHOCTI 3a
MepeikoM JOKYMEHTIB, Ha SIKUX MIAMUC MOCaJA0BOI OCOOM 3acCBIAUYETHCS BiAOMTKOM
MeYaTKU 3aKjaay, HaBeJCHUM y I0AaTKy 2 10 1i€i [HecTpykiii.

BigObuTtok meuyaTku CTaBUThCA Tak, 100 BIH OXOIUIIOBAaB OCTAaHHI KiJIbKa JIITEP
HalilMEHYBaHHS TTOCaId 0COOH, siKa Minucaia JI0KYMEHT, ajie He MiAMIC IToca0Boi 0cooH,
a00 MPOCTABJISIETHCS HA OKPEMO BUAUICHOMY JJIsl IILOTO MICII 3 BiAMITKOIO «M. TT.».

5. 3akyag MOXe 3acBiUyBaTH KOMIl JIMIIE TUX JOKYMEHTIB, IO CTBOPIOIOTHCS B

HbOMY, @ TAKOX y BUMAJKaX, nepeadadyeHux B ad3alil JpyroMmy UbOTr0 MyHKTY.
VY pasi miAroToBKM TOKYMEHTIB JJIsi HAJlaHHA CYJOBUM OpraHam, IiJi 4ac BUPIILICHHS
MUTaHb MO0 MPUNHATTSA TPOMasSH Ha poOOTy, HABYAHHS, 3aCBIIYCHHS iX TPYJOBUX Ta
IHIITMX TIPaB Y B3a€EMOBITHOCHHAX 13 3aKJIaJI0M, a TaKOX I 9ac (opMyBaHHS 0COOOBHX
CIIpaB MpalliBHUKIB 3aKJIaJl MOXXE€ BHUTOTOBJSATHU KOMIii JOKYMEHTIB, BUJAHUX IHIIIUMH
yCcTaHOBaMH (KOMIi TOKYMEHTIB PO OCBITY TOIIIO).

Binmitka «Komisi» mpocTaBisieTbes Ha JUIBOBOMY OOIl Y BEPXHBOMY MPAaBOMY KYTKY
MIEPIIIOTO apKyIla TOKYMEHTA.

Komii HakasiB, 1HIIMX JOKYMEHTIB 3acBiiuye (3acBiIUylOTh) BiAMOBiAaIbHA 0co0a
(BiaOB1TAJIBHI OCOOM) 3a OpraHizailito JIJIOBOACTBA Y 3aKiIai.
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6.VY pasi moTpeOu MpoOBEACHHS OIIHKH AOIIILHOCTI CTBOPEHHS OKYMEHTA, HOTO
OOTpYHTOBAHOCTI Ta BIJAMOBIAHOCTI 3aKOHOAABCTBY 3IMCHIOETHCS  ITOTOJKEHHS
JOKyMEHTa.

[ToromxeHHsT TOKYMEHTIB MOX€E 31HCHIOBATUCS TIOCAIOBUMU OCOOaMU 3aKiIany, sKi
BIJIMOBIAHO 0 X KOMITETEHI[I1 BUPIIIYIOTh MUTAHHSA, TOPYIIEH] B JOKYMEHTI (BHYTpIILIHE
MOTOJIPKEHHS ), a TAKOXK 3a1HTEPECOBAHUMH YCTaHOBAMHM (30BHIIIIHE MTOT'OJIPKEHHS).

[ToromkeHHsT JOKYMEHTIB 3MIMCHIOETHCS BIATIOBIIHO 10 BUMOT Hakasy MiHicTepcTBa
foctunii Ykpainu Bin 18 depBus 2015 poxy Ne 1000/5 «IIpo 3aTBepmxenns Ilpaun
opraizariii JJI0BOACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy JIep>KaBHHX OpraHax,
opraHax MiCIIEBOTO CaMOBpPSIyBaHHs, Ha MIANPUEMCTBAX, B YCTAHOBAX 1 OpraHi3alisxy»,
3apeecTpoBaHoro y MinicrepcTi rocTullii Ykpainu 22 uepBas 2015 poky 3a Ne 736/27181
(mami - [IpaBuna oprani3aiiii AUTOBOJCTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB).

['pud moromxenus cknanaerscs 31 ciaosa [IOI'OJPKEHO (6e3 nanok), Ha3BU nocaau
ocobu, siKa TMOTO/KYy€ JOKYMEHT (pa3oM 3 HalMEHYBaHHSM 3aKiaay), MiJIIucy,
iHimany(iB) 1 Mpi3BHINA, JATH ITOT'OKCHHS.

Ipuxnao:

I[TOT'OIXXEHO

Hupextop minero Ne 1

iMeHi [Bana ®@panka

[Tianuc Iximian(u), npizpuiie
03.09.2020 poky

7. 3aTBepaKEHHS YIPaABIIHCHKUX JIOKYMEHTIB 31MCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiaay BIAMOBIIHO J0 MOr0 MOBHOBAXKEHb a00 PO3MOPAIYUM JOKYMEHTOM 3aKiany 13
3a3HAYEHHSM Ha JOKYMEHTI rpuda 3aTBepKeHHs, 0POPMIIEHOT0 BIANOBIAHUM YHHOM.

[Topsimok 3aTBEpKEHHS TOKYMEHTIB 3A1MCHIOEThCS BAMOBIIHO 10 [IpaBun
oprasizaiiii IUJIOBOJICTBA Ta apXiBHOTO 30€piraHHs IOKYMEHTIB.

I'pud 3arBepmxenns ckimamaethes 31 cinoBa 3ATBEPJIKVYIO (6e3 namok), Ha3Bu
nocaju, MiANUCy, iHimiany(iB) 1 Mpi3BHUILA OCOOM, SIKa 3aTBEpAMIIa JIOKYMEHT, IaTh
3aTBEPKEHHS.

llpuxnao:

3ATBEP/IKVYIO
Hupexrop minero Ne 1
iMeH1 IBana ®panka
[Tignuc [aiman(u), npizBuiie
03.09.2020 poxy
VY pa3l 3arBep/KEHHS JOKYMEHTa pIIIEHHSM KOJIETialbHOrO Oprany rpud
3atBepKeHHs ckianaeTbes 31 coBa 3SATBEPJIDKEHO (6e3 nanok), Ha3Bu, JaTH 1 HOMepa
JOKYMEHTa Y Ha3UBHOMY BIIMIHKY. [lpuknao:
3ATBEP/IXKEHO
[IpoTokomn 3aciianHs
e aroriaHoi paau gineto Ne 1
iMeHi [Bana ®panka
03.09.2020 poxy Ne 40
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III. Ocobnusi eumocu 00 CKNAOAHHA OEAKUX 8UOI6 OOKYMEHMIE

1. Haka3 - po3mopsauuii TOKyMEHT, SKUIl BUJA€ KEPIBHUK 3aKjaay Ha IpaBax
€IMHOHAYAJIbHOCTI Ta B MeEXax CBOEI KOMIIETEHIIIi, OOOB’SI3KOBUI Jii BUKOHAHHS
migiernumMu.  Hakasum  BUJAlOTbCS 3 OCHOBHOI  JISTBHOCTI,  aMiHICTPaTHBHO-
roCrofapCchbKuX, KaJpOBUX MUTaHb 3aKJIa/ly, 4 TAKOXK PYXY YUHIB.

Haka3um 3 OCHOBHOI [IAJMBHOCTI, KaApOBUX TMUTaHb, pPYyXy YYHIB/BUXOBAHIIIB
HMHACYIOTHCS KEPIBHUKOM 3aKJIaJly, a 3a HOro BiICYTHOCTI - 0CO0010, SIKa BUKOHYE HOTO
000B’SI3KH, Ta PEECTPYIOTHCS B JKypHajaxX peecTparlii Haka3iB.

[Ticns mignucaHHs HaKa3y 3MiHH JJO HOT'O BHOCSITHCS JIMIIIE IIUIIXOM BHJIaHHSI HOBOTO
HaKa3y Mpo BHECEHHS 3MiH.

Haxka3 oopmittoeTscst Ha OJaHKy HaKa3y 3aKiany.

3MICT HaKa3y CTUCIIO BUKIIAJAETHCS B 3ar0JIOBKY, SIKUW MOYMHAETHCS 3 IPUHMEHHUKA
«IIpo» Ta ckIamaeThes 3a JOMTOMOTOIO BijiieciBHOTO iMeHHUKA («IIpo 3aTBepHKEeHHS. .. »,
«IIpo cTBOpeHHs...») abo imeHHUKa («IIpo miacyMKu...»).

Texkct HaKa3y 3 OCHOBHOI AISUTBHOCTI Ta PyXy YUYHIB/BUXOBAHIIB CKJIAIA€THCS 3 IBOX
YaCTHH — KOHCTaTY04oi (IpeaMOyIH) 1 po3mopsI4oi.

VY KOHCTaTyro4iil YaCTUHI 3a3HAYAETHCS M1JCTaBa, OOTPYHTYBaHHS a00 MeTa BUAAHHS
Hakaszy. Posmopsigua dactuHa Hakasy mnounHaeThess 13 ciioBa «HAKA3VIO», sxke
JIPYKYETHCS 3 HOBOTO PsJIKa BEIMKUMHU JIITepaMH O€3 BIJICTYITY Bijl JIIBOTO IOJIS 1 JIATIOK,
TICTISt YOTO CTaBUTHCS JIBOKPAIIKA.

Skmo Haka3 BHJAE€TbCA Ha IIJCTaBl IHIIOTO PO3MOPSAYOrO JOKyMEHTa, ¥
KOHCTaTYyIO4li 4acCTHHI 3a3HAYal0ThCsl Ha3Ba BUJY IILOTO JOKYMEHTa, MOro aBTOp, /arta,
HOMED Ta 3aroJIOBOK.

Haka3u HymMepyroThCs B TTOPSIKY iX BHIAHHS B MEXaX KaJICHIAPHOTO POKY; HaKa3H 3
OCHOBHOI JIISUTBHOCTI, PyXy YYHIB/BUXOBAHIIB, KaJPOBUX IHTAaHb MAalOTh OKPEMY
MOPSIIKOBY HyMEpaIiIo.

[IpoTokon — TOKYMEHT, y sIKOMY (PIKCYEThCS TIepeOir BeIeHHS 3aciiaHb, YXBaJICHHS
pllIeHb AJOpPaJAYMMHU Ta KOJET1aIbHUMH OpraHaMH, KOMICIsIMU TOILIO.

[IpoTokonu 3acijaHb MEAAroTIYHUX pajl, IHIIUX JA0PAJAYMX Ta KOJET1aJIbHUX OpPraHiB
CKJIQZIAI0ThCs B CTUCIIN hopmi. Y MPOTOKOII, CKIaAEHOMY B CTUCHIN dopmi, PiKCyrOThCS
JIUIIIe MPUMAHATI plllIeHHs 0e3 AeTaii3alli nepediry o0roBopeHHs MUTaHHS.

VY pasi notpedu 3a pileHHsIM 3arajJbHuX 300piB (KOH(DEpeHIlii) KOJIEKTUBY MPOTOKOIU
3arajgbHUX 300piB (KOH(]epeHLii) KOJEKTUBY MOXKYTh CKJIaIaTUCS Yy MOBHIN (opMi.

Hywmepariist mpoTOKOIIIB 3aCiiaHb MMeIaroriyHol pajiv BEIEThCS B MEXaX HaBUYAILHOTO
POKY, IPOTOKOJIIB BUOOPHUX OPraHiB - y MeXaX iX TOBHOBAXEHb.

Hywmepaiiiss mpoTOKOJiB BEACTHCS OKPEMO 3a KOXKHOIO TPYIIOI0 TIPOTOKOJIIB 3aciaHb
BIJIMIOBITHOTO KOJIET1aJIbHOTO OpTaHy.

2. JIaToro mMPOTOKOJTY € J1aTa MPOBEICHHS 3aciJaHHS.

3aroJ0BOK /10 TEKCTy MPOTOKOJIy Mae€ BigoOpa)kaTu BHUJ 3acigaHHs (Hapanaa, 300pH,
KOH(epeHIIis TOI0) ado KOJeriayibHOI MIsUIbHOCTI (KoMmicis, paaa, 30opu, podboya rpymna
TOIIO) 1 BKJIFOYATH HA3BY BHUIY JOKYMEHTA.

TexcT npoToKOTy CKIalaeThCs 31 BCTYIHOT Ta OCHOBHOI YaCTHH.



VY BCTyINHINA YacTHHI MPOTOKOJIY 3a3HAYAIOTHCS MPI3BUINA Ta 1HILIATU TOJOBU abo
roJIOBYIOYOT'0 Ha 3acCiJlaHH1, 300pax TOIIO, CEKpeTapsi, 3aMpoIlIeHNUX, a TAKOXK MPUCYTHIX
oci0.

Y pa3i norpebu 3a PpIMICHHSIM BIJINOBIJHOIO OpraHy y CIHUCKY MPUCYTHIX
3a3HAYalOThCA MMOCAAU 3aMpoIIeHUX OCi0 Ta HallMEHyBaHHSA YCTaHOB. SIKIIO KIJIBKICTh
NPUCYTHIX TMepeBunye 15 ocid, 3a3HavaeThbesl iX 3arajgbHa KUIBKICTh 3 TMOCHJIAHHSAM Ha
CITUCOK, 1110 JOJIA€THCS 0 MPOTOKOIY.

3. BctynHa yacTuHa MICTUTh TOPSIOK JEHHUM: Tepestik PO3MIIHYTUX Ha 3acijlaHHI
nuTadb. [Topsmok qeHHni o1aeThesl HAMPUKIHIT BCTYITHOI YaCTHHHU.

Crnoga «Ilopsaiok 1eHHUID» OPYKYIOTHCS B1Jl MEX1 JIIBOTO TOJISA, MICIs HUX CTAaBUTHCS
nBokpanka. Koxxne mutanHs HyMepyeThes apabchkuMu upaMu i IpyKyeThes 3 ab3airy.
dopMyBaHHS MUTAHb Y TOPAJIKY JEHHOMY MMOYMHAETHCS 3 puiiMeHHUKa «IIpoy.

4, OcHOBHaA YacTUHA TMPOTOKOJY CKJIATA€ThCS 3 PO3JLIIB, SKI MalOTh BIAMOBIAATH
MyHKTaM MOPSIKY ACHHOTO. PO3MiI HyMEpYyIOThCS apaOChkuMu IudpamMu 1 Oy 1yI0ThCs
3a TAaKOIO CXEMOIO:

st ctucnoi ¢popmu nporokodi: CJIIYXAJIA - YXBAJIWIY; nns

noBHoi ¢opmu mporokoniB: CIIYXAJIM - BUCTVYIIMIN -

YXBAJIWIN.

ITicns cnoBa CJIIYXAJIM 3 HOBOro psjka 3a3HayalOThCs TPI3BHINE Ta 1HIIIAIN
(1H1L1a)1 IMEH1) KOXKHOTO JOTIOBIaya.

VY noBHit dhopmi npotokoiy micis cioBa BUCTYITMIIN ¢dikcyroTbes BUCTYIIH TUX
0ci0, SIKl B34JIM y4acThb B OOTOBOPEHHI JOMOBiAI (MMTaHHS NOPANKY AEHHOro). Buctynu
O(OPMITIOIOTHCSI B MPOTOKOJII 13 3a3HAYEHHSIM TOCAaJl, MPI3BUIL Ta 1HIMiadiB (1HIIAY),
IMEH JI0MOB1/1a4uiB Y Ha3MBHOMY BIJIMiHKY, BUKJIQJEHHSAM 3MICTY BHUCTYIy a00O MUTaHHS,
BIJIITOBI/1 Ha HHOTO.

5. TekcTu BUCTYMIB y MPOTOKOJII BUKIAIAKOTHCS BIJl TPETHOI 0COOU OJHUHH.

TekcT abo Te3u A0MOBiA1, 0hOpMIIEH] IK OKpEeM1 TOKYMEHTH, 10 TEKCTY MPOTOKOTY HE
BKJIIOUArOThCA. [1icis BiIoMOCTel Mpo A0MOB11aua CTABUTHCS TUPE 1 3a3HadaeThes « Teker
JIOTIOBIII JOTAETHCS O MPOTOKOIY».

[Ticns cnoBa YXBAJIMJIM ikcyeTbes NpuUHATE pillleHHS 3 0OTOBOPHOBAHOTO
MUTAHHS TOPSAJIKY ACHHOTO, SIKE Ma€ BKJIIOYATHU CKJIAJOBi, IO BIJMOBIAAIOTh Ha Taki
MUTaHHA: KOMY, 1110 3pOOUTH 1 B SIKUI CTPOK.

VY pasi SKII0 TPUAMAETHCS PINICHHS MPO CXBAJICHHS, IMOTOHKCHHS, 3aTBEPHKCHHS
JIOKYMEHTA, IKUii 00rOBOPIOBABCS HA 3aCiJiaHHI, I JOKYMEHT JOAAETHCS 10 MPOTOKOITY.
3a HasgBHOCTI IHIIMX JOKYMEHTIB, 110 PO3MISIAAIMCS Ha 3acijaHHi Ta (pakT 0OrOBOPEHHS
AKUX OyJi0 3a(hiKCOBAHO B TEKCTI MPOTOKOIY, BOHU HYMEPYIOThCS apaOChKkuMu uppaMu
(mampuknan, pomaTok 1, momatok 2). YV  BIANOBIAHMX IMYHKTax IPOTOKOJY
MIPOCTABJISTFOTHCS TTOCHIIAHHS Ha 111 JIOJAAaTKH.

[TpoTokon mignmucye TOJOBYIOUMNA Ha 3acCiJlaHH] KOJErialbHOTO (J0paauoro) oprany
Ta cekpeTap (3a HasgBHOCTI). [IpoToKkoJ 3aciganb KOMICIH MIAMUCYIOTh YC1 YWICHH KOMICII.

7. Jluctu cknagaroTbes 3 METOK OOMIHY 1HQOpPMALIE€I0 MK 3aKJIaJ0M Ta OpraHAMHU
JepaBHOI BJIaJH, OpraHaMH MICLIEBOTO CaMOBPSYBAaHHS, X MOCAIOBUMHU 1 CITyKOOBUMHU
ocobamu, 3aKjajamMu, yCTAaHOBAMHM, OpraHi3alisiMuU Ta IHIIUMH (PI3UYHUMU 1 FOPUANIHUMHU
ocobamu.
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bnanku nucra MarOTh Taki PEKBI3UTH: HAallMEHYBaHHS 3aCHOBHHUKA (3aCHOBHUKIB)
3akjany (Hanpukiaa, JIbBIBChbKa MiChbKa pajia); TOBHE HAWMEHYBaHHS 3aKjaay BIJMOBIIHO
JI0 YCTaHOBYMX JIOKYMEHTIB; JIOBIJIKOBI JlaHI MpoO 3akjaj (MOIITOBa ajapeca, HOMEPU
TenedoHiB, (hakciB, paxyHKIB y OaHKY, aipecy eJIeKTPOHHOI MOIITH TOIIO).

PekBizuTu nucra: gara, peecTpauiiHui 1HACKC, MTOCUIAHHS HA PEECTPaLlIMHUN 1HACKC
1 1aTy JOKYMEHTa, Ha SIKMM HaJdaeThCs BIAMOBIIB (3a MOTpeOH), ajpecar, 3arojloBOK J10
TEKCTy, TEKCT, BIIMITKAa MPO HAsABHICTh JOAATKIB (3a MOTPEeOH), MIAMKC, BIAMITKA PO
BUKOHABIIS.

Jlatoro nucTa € nara MOro MmiANMCcaHHs, sKa Mae 30iraTucs i3 JaTOI0 peecTparii
BUX1JIHOT KOPECIIOHICHIII1.

Teker mucTa BUKIAAAETHCS BiJ] IEPITOT 0COOM MHOYKHWHU 3 BUKOPUCTAHHSIM CITIB:
«MPOCUMO TOBIIOMHTH...», «PO3’SICHIOEMO, II10...».

3a3Buyail y TUCTI MOPYIUIYETHCS OJHE MMUTAHHS.

8. AKT — JJOKyMEHT, CKJIQJICHUH TPYIIO0 0C10 J1Jis 3aCBITYCHHS BCTAaHOBJICHUX (haKTiB
a00 mojii. AKTH OQOPMITIOIOTHCS 3a pe3yibTaTaMH PeBi3ik PiHaHCOBO-TOCMOAAPCHKOI
JISUTBHOCTI, IM1J1 Yac NpUMAaHHS-TIepeJaBaHHs CIIpaB, CIIMCAHHS MaiiHa TOWIO.

JlaToro akTa € JaTa Horo CKjaaJacHHS.

TekcT akTa CKJIa1aeThCs 31 BCTYIMHOI Ta KOHCTAaTYH040i YaCTHH.

VY BCTYIHIM YacTHHI 3a3HAYAIOTHCS MIJCTABHU JUISl CKIIQJAHHS aKTa Ta HA3WBAaIOThCS
oco0wu, sIK1 CKJIaliK akT a0o OyJId MPUCYTHI MPU LILOMY.

Y KOHCTaTylo4ild YacTHHI BHUKJIAJAIOTHCA CYTh, 3aBIAaHHS, XapaKTep BUKOHAHOI
poOOTH, BCTaHOBJICH] (pakTH, Mpomo3ullii Ta BUCHOBKU. KoHCTaTyioua 4yacTHHA MOXKE
0oOpPMITIOBATHCS y BUTIISIAL TaOJIHIII.

VY KiHIIl TEKCTy aKTa 3amUCyIOThCA JaHl NPO KUIBKICTh MPUMIPHHUKIB aKTa Ta ix
MICII€3HAXOKCHHS.

AKT MAMHUCYIOTH YC1 0COOH, SIKI Opayiv y4acTh y HOTO CKJIaJaHHI.

Oco0a, sika Ma€e 3ayBa>K€HHsI JI0 3MICTY aKTa, MIAMUCY€E HOTO 1 BUKIIATAE CBOIO JYMKY
Ha OKPEMOMY apKyIIli, SKUH JOJAETHCS 0 aKTa.



IV. Peeccmpauia 0okymenmis

1. JlokyMEeHTH B 3aKJiaJil PEECTPYIOTHCS IIEHTPAII30BaHO HE3aJICKHO Bij CIIOCOOY iX
CTBOPCHHS, OJCp)KaHHA YW BIATBOPEHHSA. Y 3aKiaji MOXE 3aCTOCOBYBATHCS
aBToMaTu30BaHa (opma peecTpallii JOKYMEHTIB 3 BHUKOPUCTAHHSAM CIEHIAIbHUX
KOMIT IOTEPHUX MPOTpPaM.

2. Peectpartis TOKYMEHTIB 3HIMCHIOEThCS BiamoBimHO 10 IlpaBun opranizarmii
JIJIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

3. Peectpaliist TOKYMEHTIB IIPOBOJUTHCS 3 METOIO 3a0€3MEUCHHS X 00JIIKY, KOHTPOJIIO
32 BUKOHAHHSM 1 ONIEpaTUBHUM BUKOPHUCTAHHAM 1HQOpMAIIi] Ta MOJIATae y BEACHHI 3aMUCy
00JIIKOBUX JIaHMX PO JOKYMEHT, SIKMM (PIKCY€ThCs (paKT CTBOPEHHs, BIAMPABICHHS a00
OTPUMAaHHS JTOKYMEHTa LUISIXOM IPOCTABJICHHS HAa HbOMY PEECTPAIliHHOTO 1HIEKCY 13
3aMiCOM Yy BIAMOBIAHMX JKypHamTax (0a3ax aBTOMAaTH30BAaHMX CHCTEM) peecTparlii
HEOOX1THUX BIJOMOCTEH PO TOKYMEHT.

4. Peectpamii muraroTh BXiJHI, BUXIAHI Ta BHYTpIIIHI JOKYMEHTH (JOBIIKH,
JIOTIOBITHI 3aITUCKH, 3asBH, IIPOTOKOJIM 3aCilaHb MeIaroriaHuX pajl, KOMICii TOIIO).

5. JIOKyMEHTH peecTpyIOThCS JIUIIE OAUH pa3: BXIAHI - Y IeHb HAJXOHKEHHS a00 He
MI3HIIIE HACTYMHOTO pOOOYOro JHs, SKIIO JOKYMEHT HaAIMIIOB y HepoOoumil yac,
CTBOPIOBaHI - y JIEHb MIMUCAaHHA a00 3aTBEP/IKCHHS.

6. lokyMeHTH, fKi HaaXoAsTh A0 3aKIaay, PEECTPYIOThCS B JKypHall BXiTHOI
KOPECIOHICHIII, Ti, III0 BIAMPABIAIOTHCS - Y )KYpPHAJl BUXITHUX JOKYMEHTIB, BHYTPIIITHI
- Y )KypHaJIi BHYTPILIHIX TOKYMEHTIB, HAKa3!1 - y )KypHaJlax peecTpalili Hakas3iB.

[lepenik JOKYMEHTIB, 110 HE MIJUISITAI0Th PEeECTpallii CreniaJbHO MPU3HAYECHOO TS
IIbOr0 0C00010, HABEICHO Y A0JATKY 3 10 1€l [HCTpyKItii.

7. JIokyMeHTH peecTpyIOThCS 3a TpylaMu 3aJI€KHO B1Jl HA3BU BUJY, aBTOPA Ta 3MICTY.
OKpeMo peecTpyrOThCH:

BX1JTHI IOKYMEHTH; HaKa3Wu 3 OCHOBHOI JISUTbHOCTI; HaKa3H 3

pPYXy YUHIB/BUXOBAHIIIB; HAKa3H 3 KaJIpOBUX MMHUTAHb;,

BHYTPIIIHI JOKYMEHTH (TIPOTOKOJIU, AOBIAKH, JOTMOBI/IHI, MOSICHIOBAJIbHI 3aITUCKH,

3asiBM TIPAIliBHUKIB TOIIIO);

OyXraaTepchKi IOKYMEHTH;

3BEPHEHHSI TPOMAJISIH, Y TOMY YHCJIi 0aThKIB 400 3aKOHHUX MPEACTaBHUKIB YUHIB;

3aMUTH HA MyOJIIYHy 1H(OpMAILiIO.

8. Ilix gac peectparii JOKyMEHTa HAJA€ThCS YMOBHE TO3HAUEHHS — PEECTpalliiHuN
iHgekc. CKIaioBl YacTHMHU PEECTPALIMHOTO 1HJEKCY JOKyMeHTa (KpIM 3BEpPHEHb
IPOMaJIsiH) BITOKPEMITIOIOTHCS OJTHA BIJ OJTHOT TPABOOIYHOIO TMTOXUIIOI PUCKOIO.

9. Ins BXITHUX JOKYMEHTIB PEECTPALIMHHUM 1HACKC CKJIANAE€THCA 3 TMOPSIKOBOTO
HOMepa Ta iHjekcy crnpasu, Hanpukiaa 01-08/89, ne 89 - mopsakoBuit HOMEp JOKYMEHTa
y Mexax poky, 01-08 - ingekc cipaBu 32 HOMEHKJIATYPOIO CITpaB.

10. V BuUXIZHOTO Ta BHYTPIIIHBOIO (32 BUHATKOM HaKa3iB, MPOTOKOJIIB) JOKYMEHTA
PEECTpAIMHIMN 1HIEKC CKIAJAEThCs 13 1HAEKCY CIpaBU 3a HOMEHKIIATypOIO CIpaB Ta
nopsiikoBoro Homepa, Hanpukian 01-10/176, ne 01-10 - 1imgexc cnpaBu 3a
HOMEHKJIATYpOIO CIpaB, 176 - MOPsIAKOBUN HOMEP JOKYMEHTa Y MEXaX POKY.
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V. Cknadanns nomenknamypu cnpae

1. Homenknarypa cnpaB — 00OB’SI3KOBUN 7Sl 3aKjaly CHCTEMATH30BaHUM MEperik
Ha3B (3aroJIOBKIB) CHIpaB, 10 POPMYIOTHCS 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIIpaB.

2. Homenkiatypa cripaB CTBOPIOETHCS 3 METOIO0 BCTAaHOBJICHHS B 3aKJafl €IMHOTO
nopsaky (GopMyBaHHSI crpaB, 3a0e3ledeHHs iX O0OJiKy, ONEepaTUBHOTO IMOIIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BUFOM, BU3HAUYECHHS CTPOKIB 30€piraHHs CIpaB i € OCHOBOIO
JUISL CKJIaJlaHHs OMMCIB CIIpaB MOCTIHHOTO Ta TpuBajoro (rmoHan 10 pokiB) 30epiranus, a
TaKOX IS OOJTIKY CIpaB TUMUYACOBOTO (10 10 pOKiB BKIIFOYHO) 30€piraHHs.

3. CknaganHsa Ta opOpMIICHHS HOMEHKIIATYPH CIIpaB 3J1MCHIOETHCS BIJMOBIIHO /0O
BuMoOT 1aBu 1 po3ainy IV I[paBun opranizaniii AiJI0BOICTBA Ta apXiBHOTO 30€piraHHs.

4. HoMeHknaTypa cOpaB 3akiaay po3poOJseTbCs  BIAMOBIIAIBHOIO — 0CO0O0IO
(BIOMOBITATPHIMHE OCOOAMH) 3a OpraHi3aIlilo IJOBOJCTBA Yy 3akjadl 13 3aIy4CHHSIM
(haxiBIlIB CTPYKTYPHHUX I1IPO3/1IiB 3aKJIaay (3a iX HassBHOCTI).

5. Homenknatypa cmpaB mopoky (He misHime 20 TpyaHs) YTOYHIOEThHCA,
3aTBEPIKYETHCS KEPIBHIUKOM 3aKjay Ta BBOIUTHCS B 1it0 3 01 CiuHS HACTYITHOTO POKY.
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V. ®opmyeanns cnpas, 36epizanna ookymenmis

1. ®opmyBaHHS CipaB — rPyIyBaHHA BUKOHAHUX JIOKYMEHTIB Yy CIIpaBH BiJIIIOBITHO
710 HOMEHKJIATYpHU CIIPAB.

2. DopMyBaHHS CIIpaB 3akjaay 3A1MCHIOETbCA 3 JAOTpUMaHHsAM Bumor IlpaBun
oprasi3ailii 11JIOBOJICTBA Ta apX1BHOT'O 30epiraHHs JOKYMEHTIB.

3.Haka3su 3 OCHOBHOI [ISJIBHOCTI 3aKiaay, KaJpOBUX MHTaHb Ta pyXy
YUHIB/BUXOBAHIIIB TPYMYIOTHCA B Pi3HI CIPAaBU y XPOHOJOTIYHOMY MOPSIIKY B1IOBIIHO
710 X BUIB Ta CTPOKIB 30€piraHHs.

4. JlokyMeHTH, 3aTBEp/PKCHI HaKa30M KEpiBHUKA 3aKiaay, € JAOJaTKaMu J0 HbOTO i
IPYIYIOTHCS Pa30M 13 LIUM PO3MOPSIAYUM JOKYMEHTOM.

5.JluctyBaHHS TpPYNyeThCS 3a 3MICTOM 1 KOPECHOHJEHTCHKOIO O3HAKOI Ta
CHUCTEMATU3YETHCSI B XPOHOJOTIYHOMY MOPSAKY: TOKYMEHT-BIAMNOBIb PO3MILIYETHCS 3a
JOKYMEHTOM-3aIUTOM.

6. AndaBiTHa KHATA YYHIB/BUXOBAHIIIB, KYpPHAIU TPYMH MOJOBKEHOTO JTHS, OOJIIKY
MPONYIICHUX 1 3aMIHEHMX YpOKiB, KHMTH OOJIIKY Ta BHJadl CBIAONTB 1 JOJATKIB 0
CBIJIOLTB PO 0a30BY 3arajibHy CEPEIHIO OCBITY, aT€CTaTIB Ta I0JATKIB JI0 aTECTATIB PO
MOBHY 3arajibHy CEpeIHIO OCBITY, 30JI0TUX MeJaiel «3a BUCOKI JOCATHEHHS Y HABYaHHI»
Ta CpiOHUX Menajell «3a JOCSATHEHHS y HaBYaHHI» MPOIIHYPOBYIOTHCS, & CTOPIHKHU
HyMepyroTbcs. Ha ocTaHHIM CTOpIHLI KypHaTy/KHUTH POOUTHCS 3alHUC MPO KUIBKICTh
CTOPIHOK Yy JKypHaJII/KHU31, TIO0 MIANKCYE KEpiBHUK 3akiany. [lignmuc kepiBHUKa
CKPITUTIOETHCA TTEYATKOIO 3aKIIany.

7.Y pasi notpedu 3a pillIEHHSIM MeJaroriyHol pajy y 3aKkjiajii MOXYTh CTBOPIOBATHUCS
Ta BECTUCS 1HINI KypHaiIu (KypHaJI NPAKTUYHOTO ICHUXOJIOra, COLIaJbHOTO Ieaarora
TOIIO).
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JlomaTok 1
1o [HCTpyKIIii 3 M1710BOICTBA
(myHKT 3 pozainy II)

BUMOI'HU no opopmiieHHSI AJOKYMEHTIB, 110
BUTOTOBJISIIOTHCS 32 I0NIOMOI0K0 KOMII’IOTEPHOI
TeXHiKH

1. lns npyKyBaHHSI TEKCTIB CIYy>KOOBUX JIOKYMEHTIB BHKOPHCTOBYETHCS TapHITYpa
Times New Roman, arial mpudpt — posmipom 11, 12-14 npykapCbKHX ITyHKTIB.
J103BOJISIETBCST BUKOPUCTOBYBATU HIpUPT po3mipoMm 8§-12 npykapChbKUX MYHKTIB IS
ApyKyBaHHS pekBi3UTY «lIpi3BuIlle BUKOHABI 1 HOMEp MOro TeiaeoHy», BUHOCOK,
MOSICHIOBJIbHUX HAIKUCIB JI0O OKPEMUX €JIEMEHTIB TEKCTY JJOKyMEHTa a00 HOro peKBI3UTIB
TOLIO.

[Tin yac nOpykyBaHHS 3arojIOBKIB J03BOJISETbCS BUKOPUCTOBYBATH HaIliBXKUPHUIMA
mpu@T (mpssMuii ado KypcuB).

2. TexcT noxymenTiB Ha nanepi popmary A4 (210 x 297 MiniMeTpiB) peKOMEHI0BaHO
apykyBatu yepes3 1-1,5 MixkpsaakoBoro iHTepBaiy, a popmaty AS (210 x 148 MutiMeTpiB)
- yepe3 | MIKpSIKOBUIA IHTEpBAJ.

JIOKyMEHTH MOBUHHI MaTH Taki MoJjst (MUTIMETPIB):

3.0 - miBe; 1.5 - mpage; 1.0 - BepxHe Ta HIKHE.

PexBi3uT 10KyMeHTa (KpIM TEKCTY), SIK1 CKIAJAI0ThCA 3 KUTBKOX PAIKIB, APYKYIOThCS
yepe3 | MikpsakoBuil iHTepBai. CKIIaioBI YaCTUHH PEKBIZUTIB «Anpecaty, «['pud
3aTBEPKEHH», «I'pr@ MOroHKEHHsD BIJOKPEMIIIOIOTHCA OJWH BiJ OJHOTO yepe3 1,5
MIXKPSJIKOBOTO 1IHTEpBAIY.

PexBi3uTu 1OKyMEHTa BIAOKPEMITIOIOTHCS OJUH BiJl OJTHOTO yepe3 1,5-3 MIKpSIKOBUX
IHTEpBaJIH.

3. Ha3Ba Buay mOoKyMeHTa IPYKYETHCS BEIMKUMHU JIITEPAMHU.

4. Po3mm¢pyBaHHs MANUCY B peKBI3UTI «I[iAMHC» IpyKyeThCa Ha PiBHI OCTAHHBOTO
pSKa Ha3BU MOCA/IH.

5. He pobuTthcst BiACTYI Bl MEXI1 JIIBOrO MOJIA ISl PEKBi3UTIB «/laTta qokymeHTay,
«3aroJIoBOK 110 TEKCTy MOKymMeHTa», « Tekct» (0e3 ab3aiiB), «BiamiTka nmpo HasBHICTh
nonatkiBy, «I[Ipi3Buie BUKOHABIS 1 HOMEp ioro tenedoHy», HaiMEHYBaHHS TOCAIH Y
peksizutax «llianmuc» ta «I'pud nMoromKeHHs», HaUCy «3TriAHO 3 OPUTTHAIIOM», a TAKOK
caiB «CIIYXAJIN», «BUCTVYIIUIINY, «Y XBAJINJIN», «HAKA3VYIO».

6. 3a HasABHOCTI KUIBKOX T'pH(iB 3aTBEPKEHHS 1 MOTOHKEHHS BOHU PO3MIIIYIOTHCS
Ha OJIHOMY PIBHI1 BEPTUKAJILHUMU PSAKAMHU.

7.1lix yac oopmIIeHHS] TOKYMEHTIB Ha JIBOX 1 O1IbIIIE CTOPIHKAX Apyra Ta HACTYMHI
CTOpIHKHM MaroTh OyTH npoHyMepoBaHi. [lepiiia cropinka He HyMepy€eTbhCs.

8. TexcTu TOKYMEHTIB MOCTIMHOTO 30epiraHHs IPYKYIOThCS Ha OJTHOMY OOIl1 apKyIiia.
JIOKyMEHTH 13 CTPOKOM 30€piraHHs 0 5 pOKIB MOKHa APYKYBaTH Ha JIMILOBOMY 1
3BOPOTHOMY OOI1i apKyIIia.



Jonatok 2
1o [acTpykuii 3 aij0BOACTBA
(myHkT 4 po3ainy II)

HEPEJIIK noxkymMeHTIiB, HA SKUX MiIMKAC MOCAT0BOL
0co0M 3aCBIIYYETHCS BIIOMTKOM NMEYATKHU 3aKJIALY
1. Axtu (BUKOHaHHS pPOOIT, CHUCAaHHS MaTeplalbHUX IIHHOCTEH, (iHAHCOBUX
NEePEeBIPOK, BUITYUCHHS TOKYMEHTIB JIJIsl 3HUILCHHS, TIepejaBaHHs CIIPaB TOIIIO).
2. JloBiaku (TIpO BHUKOPHUCTaHHS OIOJDKETHHX aCHTHyBaHb Ha 3apoOITHY IUIATYy,
HapaxoBaHy 13 3ap0o0ITHOT TIATH TOLIO).
3. JloroBopu (ipo MaTepianbHy BiJIMTOBIIaJILHICTB, HAyKOBO-TEXHIUHE
CHiBPOOITHHIITBO, MIAPSAH, OPCHIY IPUMIIICHB, BAKOHAHHS POOIT TOIIIO).
4. JlTokyMeHTH (IOBiKH, TMOCBITYCHHS TOIIO), IO 3aCBIAYYIOTH IMpaBa TPOMAJSIH 1
IOPUJIMYHUX OCi0.
5. JlopyuyeHHs Ha ofiepKaHHSI TOBapHO-MaTeplalbHUX LIHHOCTEH.
6.3aBmanHs (Ha TPOEKTyBaHHS OO’€KTIB, TEXHIYHUX CHOpYyH, KalliTajdbHe
OyIIBHUIITBO, TEXHIYHI TOIIO).
7. 3pa3ku BIAOUTKIB MEYATOK 1 MMKCIB MPAI[IBHUKIB, SIKI MAIOTh MPABO 3/11HCHIOBATH
(hiHAaHCOBO-TOCIIOAPCHKI OIepalrii.
8. Komropuc Butpat (Ha KaJbKYJISIIIO 3a JIOTOBOPOM, Ha KamiTajbHE OYAiBHUIITBO
TOIIIO).
9. JIuctu rapaHnTiiiHi (Ha BUKOHAHHS pOOIT, HaJIaHHA MOCIYT TOLIO).

10. Onucu copaB mocriiiHoro, TpuBaioro (monan 10 pokiB) 30epiranHs, 3
KaJIpOBUX ITUTAHb.
11. [ItatHi po3nucwy.

12. TpyaoBi KHUKKH.



Hopatok 3
1o [HCTpyKIi 3 11JI0BOJICTBA
(myHKT 6 po3aury IV)

INEPEJIIK noxyMeHTiB, 110 He MiVIATAI0TH
peecTpanii cnemiajJbHO MPU3HAYEHOIO IJIS HOT0
0co0010
['padiku, Hapsiu, 3aBKH, POSHAPSAIKU.
3BeneHHs Ta iHdOpMallisl, HaaiciaHi 10 Bigoma.
HapuaspHi 11aHU, OCBITHI Mporpamu (Korii).
PexyramMH1 OB1IOMIIEHHS, TUTAKATH, IPOTPaMU Hapa, KOH(PEPEHIIii TOIIO.
Hopwmu BuTpat mMatepiaris.
BiTayibHi TUCTH 1 3aMPOIICHHS.
JIpyKoBaHi BUAaHHS (KHHUTH, XKypHAJIH, OrOJIeTEH).
MicsuHi, KBapTaabH1, TBPIYHI 3BITH.
. ®opmu CTaTUCTUYHOI 3BITHOCTI.
10. JoroBopu.
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